Glen Manor
House

 Unforgettable moments happen here 

glenmanorhouse.com

Your own private

Fairytale

Intimate yet grand, our setting is perfect for
a romantic, dreamlike wedding or important
occasion. Nestled on the banks of the Sakonnet
River amidst beautifully tended gardens, Glen
Manor House is the ideal place to create
an event your guests will never forget.

A hidden gem with a

Glorious View

From the old world charm of the beautifully detailed rooms
to the manicured formal gardens, sweeping waterfront lawns,
and architecturally stunning patios, Glen Manor offers many
charming and breathtaking locations for staging your event
and for magical photos to treasure afterwards.

Make it Yours
for the day

Add your creative touch to Glen Manor’s elegance to makeit
your own. We care about your experience so much that
we only schedule one event per day. Choose any five-hour
period within your selected date. The entire day is yours.

Details Matter
At Glen Manor, we are committed to ensuring that
you have a beautiful, stress-free event. Our customers
rave about their experience with our professional and
responsive support. You can expect a smooth, seamless
process for you and your planner from start to finish.

Enjoy a magical time in a

Versatile Space
Glen Manor’s flexible layout and expansive interior
allow for a great occasion−even in inclement
weather. Choose from our many versatile spaces−
interior rooms, covered patios, gorgeous gardens and
waterfront lawns−for an event that flows beautifully
throughout the day or evening.
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D E TA I L S & R AT E S

GUESTS

The Glen Manor House can accommodate functions with up to 200 guests between the months of May and
October. Capacity during the months of November through April vary depending on event type.
* Please note: The Manor House is closed for events during the month of January.

HOUSE

Function hours are for any five-hour period between the hours of 10 a.m. and 11:30 p.m. The Glen Manor House
hosts one function per day. Lessee and vendors are allowed access to the facility 3 hours prior to the scheduled time
of the event. Overtime is not permitted. Lessee’s property must be removed from the Manor House after the event.

FEES
Mid-May through October
$
Monday to Thursday		
4,000
$
Mon-Thurs Deposit		
1,500
Friday				$9,000
Saturday			 $12,000
Sunday			 $7,250
$
Fri & Sun Deposit		
3,000
$
Saturday Deposit 		
4,000

November through Mid-May
$
Monday to Thursday 		
3,000
$
Mon-Thurs Deposit		
1,500
Friday				$3,750
$
Saturday 			
5,000
$
Sunday 			
4,250
$
Weekend Deposit 		
2,000

Along with the signed lease agreement, a non-refundable deposit is required to secure a date.
The remaining balance, along with a $500 damage deposit, will be due 90 days prior to the scheduled event.
CEREMONIES

There is an additional charge of $1,500 should you choose to have a ceremony at the Manor. This fee allows you an
additional hour and a rehearsal. If you contract to have the ceremony and stay within the 5-hour time allowance,
there is only a $750 additional charge. This decision needs to be confirmed 90 days prior to the scheduled event.

C AT E R I N G

Glen Manor House has an exclusive relationship with Russell Morin Catering & Events for all of your food and
beverage needs. With 100 years of experience under their belts, the chefs and professional team at Russell Morin will
ensure that your event is everything you dreamed it would be. They’ll bring your vision to life with a creative menu
and flawless service, and ensure every detail is accounted for, so that you and your guests can enjoy every moment of
your Glen Manor House wedding or event.
Russell Morin is a full service custom caterer, providing experienced service personnel, bartenders, linen, china,
flatware and glassware. To speak directly with a representative of Russell Morin Catering & Events, please call
508-226-6600, or email glenmanor@morins.com. For more information, please visit morins.com.
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BEVERAGE SERVICE

If alcohol is to be served, the lessee must obtain a million-dollar liability insurance policy at a cost of up to $325
based on the number of guests attending the event (our resident managers will assist with the details for obtaining
this insurance). Insurance is not required until 30 days before the event. The town of Portsmouth permits Open Bars
at the Manor House. Cash Bars are not permitted. Open bars are not to exceed five hours of alcohol service. The
serving of alcoholic beverages must end by 11 p.m. or thirty minutes before the end of the function, whichever is
earlier. For an additional $500 you can extend your reception by thirty minutes to allow for use of the full 5 hours of
open bar. Not applicable if you are having both ceremony and reception at Glen Manor House.

SECURITY

The Town of Portsmouth requires the Lessee to hire a uniformed Portsmouth Police Officer to handle traffic,
parking and security. The Officer is required to be present one hour in advance and remain one hour after the
function or until all guests have left and the Manor House is secured for the night. The current fee is $55 per hour
(excluding holidays). A fire marshal will be required for groups of 185 and over at the Lessee’s expense ($43 per
hour). Security on holidays are subject to a surcharge.
Security fees are subject to future Town of Portsmouth contract negotiations, and can change without notice.

R E N TA L S / I N V E N T O RY

The Lessee/Caterer is responsible for supplying china, glassware, flatware and linens. Tables and white garden chairs
are available for rent through the Manor House at $2 each. Gold Chiavari Ballroom chairs are available for $5 each.
Our clients are not restricted to using Glen Manor House furniture, and may use alternative rentals.
* Rate fees are current as of December 2021, and are subject to change. Please contact us for Holiday Rates.
Credit cards are not accepted • Customers will not be charged sales tax.
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